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Procedures for Intramurals or Clubs


1. The intramural / club advisor will complete an application using the following Google forms link  https://forms.gle/yGLuuHEToShfHopc9 (which is available on the District’s Website)  three weeks prior to the activities start date. 
2. Club activity - the building administration will indicate his/her approval by initialing the Google Intramural / Club.
3. Intramural activity - building administration and Athletic Director will indicate his/her approvals by signing the application and forwarding it to the Human Resources Office.
4. Once the intramural / club has been approved by building administration and/or the Athletic Director and School Board approved, the procedures necessary to implement the requested intramural / club may begin. Appropriate sheets will be distributed after Board approval. 
5. The earliest an Intramural / Club may begin upon conclusion of the contractual day.                              
6. Upon completion of an intramural / club activity, the advisor must complete and submit the Participation Report and the Attendance form to the building administrator.
7. Building administration will review the Participate Report form and Attendance Form, sign indicating approval for payment of the advisor(s) stipend and send the completed form to the Human Resources Office.





















Clubs

Organization of Clubs:
· should be considered an enrichment or remediation program for the academic areas of the curriculum.
· should be directed by club advisor, have access to adequate facilities and equipment, ensure safety of the participants and be adequately funded.
· should incorporate grouping of students based on age-appropriate activities and content specific goals / objectives.


Club Advisor Responsibilities
· Provide sincere and active leadership to the program for a minimum of 42 hours over an approved period with a minimum of 15 participants.
· Provide advance publicity, sign-up, record keeping, up-to-date records, and posting of all pertinent information.
· Obtain signed parent/guardian consent form with insurance information.
· Secure all facilities prior to leaving the building at the end of each session. 
· Supervise students until they board the late buses or leave school grounds.
· Complete Attendance Form and Participation report and submit to building administration. 
.


Each club advisor will be given a School Board approval letter with the understanding that if any activity does not attract the minimum number of participants, the activity will be declared null and void. Advisors will be compensated at a rate negotiated through the current PMEA CBA.
















Intramurals
Goals
· Provide an opportunity to participate in sport and physical activities without regard to high performance skill or ability.
· Provide activities in a safe and professional supervised environment.
· Nurture healthy competition, enjoyment, fair play and teamwork.
· Establish a student-centered program that considers the needs and interests of all students.
· Enhance social interaction and reduce student conflict.
· Provide opportunity for co-ed physical activity participation.
· Provide opportunities for students to experience a wide variety of physical activities that will contribute to an active lifestyle and enhance their leisure time. 



Intramural Advisor Responsibilities
· Provide sincere and active leadership to the program for a minimum of 42 hours over an approved period with a minimum of 15 participants.
· Provide advance publicity, sign-up, record keeping, up-to-date records, and posting of all pertinent information.
· Obtain signed parent/guardian consent form with insurance information.
· Lock / unlock facilities and supervise locker rooms.
· Supervise students until they board the late buses or leave school grounds.
· Complete Attendance Form and Participation report and submit to building administration / Athletic Director. 
· Promote co-educational intramural activities.

Each Intramural advisor will be given a School Board approval letter with the understanding that if any activity does not attract the minimum number of participants, the activity will be declared null and void. Advisors will be compensated at a rate negotiated through the current PMEA CBA.















Intramural / Club
Parent/Guardian Consent Form

Student’s Name: ________________________________________________
Intramural/Club:________________________________________________

I hereby consent to the participation for the above mentioned club / intramural program. I acknowledge that the nature of the intramural activity may lead to potential injury to participants and those that enroll in the program will be required to provide the information requested below.

The above student has the following medical concern/condition which might affect his/her participation that the Intramural /Club Program Advisor should be aware of:

______________________________________________________________________________

______________________________________________________________________________


I acknowledge that I have been advised of the student medical insurance program available through the District and the District’s recommendation that we purchase such insurance or obtain other medical insurance.


1. ______ I have already purchased school insurance for the school year.
2. ______ I wish to purchase school insurance and request an insurance form.
	(Have student pick up this form in the office)
0. ______ I have other insurance coverage.
____________________________________________
                      Name of Insurance Company

Parent/Guardian Signature: ________________________________________

Contact Number(s): __________________________ 	_________________________
			           	    Cell 				                    Work

Address: ______________________________________________________________

Date: ____________________________
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Intramural / Club 
Participation Report

Upon conclusion of the intramural / club activity, the form below needs to be completed and submitted along with your attendance from to the building administration / Athletic Director who approved the activity.

Date: _________________________			School/Building: __________________

Advisor: ________________________________ 	Employee #: ____________

Advisor: ________________________________ 	Employee #: ____________

Intramural / Club Name: _____________________________________________________

Date(s) and Times of Activity: _________________________________________________

Total Hours: _________________
*Reminder - 42 hour minimum is required

Student Participation Total: ______
Female students: 	_____________
Male students: 	_____________

Comments: ____________________________________________________________________

______________________________________________________________________________

Building administration approval:
______ All intramural / club requirements have been met

______ Participation Report completed 

______ Attendance Form completed and attached 
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PRIDE Ambassador Club Application (SY)
Due to ####

Name __________________________________________	Homeroom ____________________


1. Why do you want to be a PRIDE Ambassador?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________


0. What qualities do you have that will make you a good PRIDE Ambassador?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________


0. How do you demonstrate our PRIDE expectations at school and in the community?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

—------------------------------------------------------------------------------------------------------------------
Parent Permission:
My student has permission to join the PRIDE Ambassador club, and someone will be available to drop them off at school at (insert time and day of week).

Parent Signature/Guardian: ____________________________________________  Date: _____

Parent/Guardian Cell Phone Number: ____________________________________
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The PRIDE Ambassador club is a student club that works along-side our Staff PRIDE Team to help with our School-Wide PRIDE events and activities.

PRIDE Ambassadors promote and assist with PRIDE events, write articles for the PRIDE newsletter, give new student tours and set up and run our PRIDE store. They also have one or more homerooms that they partner with to make announcements in their classrooms during the year. 

To be a PRIDE Ambassador, you must be in 5th or 6th grade, demonstrate leadership skills, keep up with your school work, and consistently demonstrate BLDG PRIDE. We want our PRIDE Ambassadors to represent all of our students. PRIDE Ambassadors who do not keep up with their school work or who receive discipline referrals may be asked to step down from their position. Becoming a PRIDE Ambassador is a commitment. The work is important, and you must carry through with all of your responsibilities. Because of this, students may not be both SGA representatives and PRIDE Ambassadors. Students applying to be a PRIDE Ambassador may still run for SGA, but if they are accepted to both positions, s/he will need to choose one.

PRIDE Ambassadors are expected to come to meeting on:
5th graders attend on the 1st and 3rd Wednesdays, 6th grades attend on the 2nd, 4th, and 5th Wednesdays of each month. The first meeting will be held on:

Only a limited number of students will be selected to become PRIDE Ambassadors. These students will be chosen based on teacher recommendation, administrator review, and the PRIDE Ambassador application.

If you are interested in being a PRIDE Ambassador, please complete the application on the other side of this sheet and turn it in to ### in Room #### OR ### in the Guidance Office by (insert date). Students selected for the PRIDE Ambassador club will be notified by (insert date).







image1.emf
 

INTRAMURAL / CLUB 

GUIDELINES 


image2.png




image3.png
Sudents Name

Inramural/ Club:__
Advisor(s)

Intramual Club
Atendance Form

Grade/Homersom





image4.png
Stdents Name__ Grade/Homeroom Dates





